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Semester : 1 :

Paper - V Human Resource Management & Personnel Administration

_ | 80 Marks
I. Huoman Resource Management : Concept, Meaning, Nature, Scope &
| Significance

Human Resource Environment : Meaning, Importance, Types- Internal and

A
-

 External Envi‘rommentT
3. Job Aualysis : Meaning, Benefits of Job analysis, P-rocess,. Techniques of Job
Analysis, Job design- Meaning, Approaches, Methods, Job rotation, Job
czﬂargément &J ob enrichment. |

Personvel Administration : Meaning, Nature, Scope & Signiﬁcance‘

!L'.

Difference between HRM and Personnel Management.

i
¥

Recruitment and Training : Meaning, Importance, Typ-é,s, Methods &

Process,

Books Recommended
1, Aswathappa K. ‘Human Resotrce and Personnel Management, Tata Mc Graw Hill,

“ew Delht
: Gupia C. B. "Human Resource Management”, Sultan Chand and Sons, New Deihi
V.5.P. Rao, "Human Resource Management- Text and Cases" Excel Publications,
, New Oelty.
4 Bhatia 8.K. & Singh Nirmal, “Principles and Techniques of Personnel Management
and Human Re,som:_ce' :Ma_nagemen' " Deep & Deep Publications, New Delhi.

$Garry Dessler " Human Resource Management™ Prentice Hall of India, New Delhi.
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: f_a_g_e_r- V1 : Public Policy

80 Marks

Public Policy : Concept, Meaning, Nature, Scope & Significan@, Type of
Policies .

Models of Policy : Instimtion.al Model, Process, Rationale, Incremental,
Group, Elite, Public Choice Model and Game Theory.

Policy Process : Policy Formulation, Implementation, Monitoring and

‘evaluation.

Policy Making & . Organs of Govt. : Role of Legislature, Executive &
Jud;ciary
Public Pohcy in¥ ndza Public Health Pohcy, Educatlon Pohcy, Env1ronment

POJ;CV

Books Recommended v
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. Charles O. Jones : An Introductmn to the Study of Public Admmlsnatlon Policy,

Beoks Cale Pub. Co., Monterey_Cahfaroma {3 R4 Ed.)

Fred M. Froheck: Public Policy: Scope & Logic, Prentice Hall, London, 1979
Ihombas- R. Dye: Urderstandiug Public Policy, Prentice Hall, London, 1979

E. Jacole Charles: Policy aﬁdféméaﬁcmy, D.Van Nostranad Co... 1970

Pradeep -Sahni : Public Policy Conceptual D:mensxon Allahabad: Kitab Mahal
1987 -

James F. Anderson: Public Policy Making , New York; Preaget, 1979
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Payer - VII : Indian Administration

1,  Constitutional = Provisicns & Iudian Administrative System
Administrative Culture & Social Change in India.

2. Public Services in India : Indian Bureaucracy & Parliamentary Democracy,
Role of Public Services-in Socio- Evonomic Development, Problems of Public
Servants : Specialist V/s Generalist, Commitment and Neutral; ty.

3.  Regulatory Administration : Regulatory and -revenue Administratioa,

" Revenue Board : Orgaﬁisaﬁon & Funétions, Machinery for collection of land
Revenue.
4.  Development Administration : Various Programmes and Approaches to
‘Rural Development with special reference to MANERG and CAD. Role of
Collector in Deyelopment Administration. |
5.  Indian Administration : A Futuristic Perspective.

Boolis Recommended

Y. Ashak Chanda: Indian Administzation

2. K.VReo:Parliamentary Deﬁocrécy Tri India -

3. M.V.Pylee: Constitutional Government In India

4. 3.8.Khera: District Administration In India

S. C.P Bhambhri: Bureaucracy And Politics In India

¢ C.f Bhambhri: Public Administration In India

7»'. A.R,C,Eeports On Citizens Grievances Machinery, Personnel Administration, Planning

8. Peamalma Sharan: Public Administration In India

4. Avosthi & Avasthi: Public Administration In India

1Q P.D Shamirg Avum B.M Sha:ma:Bhartiya. Prashashan

11, SR, Maheshwari:Indian Administration h Y

12 Ramesh Ayd & Rajni Goyal:Indian Public Administration : A

13 eD. Sbmrm& B.M. S-haxma : Indian Administration. ' o !'F{ [ %\)

B SK, Katota: Bharatiya Prashashan (Hindi). Kﬁ; }x}ef;fff f}ﬁga(?si
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